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JOB DESCRIPTION

TITLE    
Project Development Manager, Devon School for Social Entrepreneurs (Devon SSE)
DEPARTMENT


Social Justice
RESPONSIBLE TO    
Director of Social Justice, Dartington
SALARY
£32,620 + stakeholder pension
HOURS
37.5 hours per week (secondment, consultancy or job share arrangement would be considered) 
CONTRACT
Initially fixed-term contract until 31 March 2012




LOCATION
The post will be based at Dartington in Devon and will include travel in Devon and further afield in the UK  
Job Summary

An exciting and challenging post to drive the development and delivery of the Devon School for Social Entrepreneurs (Devon SSE) and its programmes from start-up phase to full maturity. The role requires proven ability to secure a broad range of funding, a high degree of partnership working combined with key leadership skills and entrepreneurial flair.

The post-holder will report to the Director of Social Justice at Dartington and will lead the Devon SSE team – currently a Learning Manager and Programme Administrator. Close liaison with the SSE UK head office in London and the Devon SSE Steering Group will be required.

The ultimate objective for the post-holder will be to establish Devon SSE as a viable stand alone social enterprise in two years time, within the framework of the SSE UK franchise agreement and with the appropriate constitution. 

Key Purpose of Role

1. Responsible for securing funding, investment and trading income to ensure a sustainable future for Devon SSE.

2. Be an ambassador and representative for Devon SSE and its student group.

3. Responsible for the overall strategic management and development of Devon SSE.
4. Involvement in the strategic development of the network of SSE schools.
5. Involvement in the strategic development of the overall Social Justice programme at Dartington. 
Key Responsibilities
1. Responsible for securing funding, investment and trading income to ensure a sustainable future for Devon SSE.
1.1. Establish and implement a fundraising strategy to achieve long-term sustainability for Devon SSE, including co-ordinating the submission of funding bids and cultivating potential donors.

1.2. Ensure effective relationships are maintained and developed with funders and supporters of Devon SSE.

1.3. Proactively research new fundraising markets with the aim of diversifying income sources.

1.4. Develop and implement a strategy to increase trading income as a result of Devon SSE providing services. 

2. Be an ambassador and representative for Devon SSE and its student group.

2.1. Be an advocate for Devon SSE and embody the enthusiasm, creativity, ‘can-do’ attitude, openness and professionalism that Devon SSE aims to cultivate in its students.
2.2. Contribute to devising and implementing an effective marketing & communications strategy for Devon SSE.

2.3. Be the lead spokesperson for Devon SSE providing interviews for the media when required.

2.4. Give talks and presentations to promote the work of SSE Devon to wider audiences, particularly to assist with fundraising, student recruitment and to champion SSE as a whole and its approach to learning.

3. Responsible for the overall strategic management and development of Devon SSE.
3.1. Overseeing the core Devon SSE programme to ensure high quality delivery is maintained together with actively identifying and seeing through opportunities to develop the organisation in the future.

3.2. Providing leadership, direction and support to the Devon SSE team – currently the Learning Manager and Programme Administrator – to ensure clarity of purpose so that responsibilities are clear and tasks are carried out effectively.

3.3. Line management of Learning Manager including regular one to ones and personal development reviews.

3.4. Participate in regular one to ones and personal development reviews with the Director of Social Justice at Dartington

3.5. Network with new and existing partner organisations to inform and promote the SSE approach, ensuring confidence in its principles, methodologies and values, whilst building open and robust partnerships.
3.6. Maintain regular and effective communication with SSE and Dartington colleagues through attendance at team meetings, day to day contact and providing progress reports as required.

3.7. Co-ordinate and attend meetings of the Devon SSE Steering Group, providing progress reports as required.

3.8. Oversee the maintaining of appropriate business, operational and administrative processes, including record keeping, legal agreements, financial systems, policies and health & safety procedures.
3.9. Set and monitor Devon SSE budgets, preparing financial reforecasts and reports as required.
4. Involvement in the strategic development of the network of SSE schools.
4.1. Work closely with staff at the SSE UK head office in London, particularly the Network Director, to ensure the terms of the franchise agreement are adhered to and delivered.

4.2. Contribute to the development of the SSE UK network of schools, to exchange good practice, drive effectiveness, increase the knowledge base and maintain high quality delivery.
4.3. Oversee the design and implementation of evaluation criteria and processes together with exploring new methods of measuring impact and success. 

5. Involvement in the strategic development of the overall Social Justice programme at Dartington
5.1. Be a member of the Social Justice Leadership Team at Dartington, particularly to identify opportunities for collaboration and develop new projects and activities.
5.2. Represent Devon SSE at relevant meetings at Dartington e.g. Estate Council, Sharing of Plans, Community Conversations. 
6. Key Relationships

6.1. Devon SSE staff team – currently Learning Manager and Programme Administrator.

6.2. Director of Social Justice at Dartington (line manager).
6.3. Devon SSE Steering Group.
6.4. Devon SSE students & Fellows.
6.5. Dartington staff.
6.6. SSE UK staff at head office.

6.7. Other SSE schools across the UK. 

PERSON SPECIFICATION

Project Development Manager, Devon SSE

	Category
	Requirements
	Essential (E) /

Desirable (D)

	 
SKILLS
	Well developed and responsive leadership skills

Skilled in writing successful funding bids and pitching to / negotiating with funders
Excellent interpersonal and presentation skills, including the ability to communicate effectively with a diverse range of audiences
Effective at interest-based negotiation and partnership working
IT skills – Microsoft Office or equivalent

	E
E

E
E

E


	 

KNOWLEDGE
	 

Wide knowledge of a range of fundraising markets, particularly in the South West

An understanding of social entrepreneurship and social enterprise
Financial forecasting and management
An understanding of processes for monitoring quality and evaluating impact 

An understanding of effective marketing & communication strategies

Relevant qualification and / or training 
 
	 

E
E
E
D
D
D

	EXPERIENCE
	 
Demonstrable experience of leading pioneering projects, establishing and converting a vision into a tangible outcome
Demonstrable experience of securing funding from a wide variety of sources
Experience of leading boards and  steering groups
Experience of producing, reviewing and delivering to a business plan
Experience of managing people and a small team

Experience in a public-facing role
Experience of working in the third sector / social enterprise environment
Experience of setting up and growing organisations

	E

E
E
E
D
D
D



	 

ATTRIBUTES
	 
An entrepreneurial approach – looks for  opportunities and makes them happen
Drive, focus, good judgement and decision making

Ability to work on own initiative and as part of a small team

Commitment to ongoing professional development and training

Creative approach to problem solving
Flexible approach to hours worked

An enthusiastic networker and communicator

Interested in people and what inspires and motivates them, able to grasp political and personal sensitivities

Sense of humour


	E 

E
E

E
E

E

E

E
E
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